
 
 

Stanborough Primary School & Nursery 

BEHAVIOUR & DISCIPLINE POLICY 
 
In the same way, let your light shine before others, so that they may see your good works and give glory to your 

Father who is in heaven. Matthew 5:16 

This policy works in conjunction with the Anti-bullying, E-safety, Equality & Diversity, Inclusion, 

Mobile Phone & Electronic Device and Physical Intervention Policies. 

 

1. Aims and Expectations 

1.1 It is a primary aim of our school that every member of the school community is valued and 

respected, and that each person is treated fairly and well.  We are a caring community, with a 

clear set of values that include respect, co-operation and self-control.  The school behaviour 

policy is therefore designed to support the way in which all members of the school can work 

together in a harmonious way.  It promotes good relationships (beginning with the use of the 

Good Friend Chart and the Golden Rules in the Early years) and an environment where 

everyone feels safe and happy, so that effective learning can take place and so that the children 

can develop and become positive, responsible and increasingly independent members of the 

school and wider community. 

 

1.2 This behaviour policy (along with the related policies cited above) is to be applied in a 

consistent manner, to ensure that all children are treated fairly. 

 

1.3 The school rewards good behaviour, as it believes that this positive reinforcement will 

encourage children to be kind and considerate.  This policy is designed to promote wanted 

(pro-social) behaviour, as well as deter anti-social behaviour. 

 

1.4 Within the Early Years where the children are the youngest in the school, we manage 

behaviour in accordance to STEPS, a behaviour management inititave used across 

Hertfordshire. The Early Years staff are trained to use this method of dealing with behaviour 

where the focus is around the individual child and providing for their needs working closely 

with parents.  

 

2. The Role of the Class Teacher 

2.1 The class teacher discusses the school rules with the children and the rules are displayed in the 

classroom.  In this way, every child in the school knows the standard of behaviour that is 

expected in the school. In the EYFS, the Good Friend Chart and the Golden rules are used. 

 

2.2 It is the responsibility of the class teacher to ensure that the school rules are enforced in his/her 

class, and that the children behave in a responsible manner. 

 

2.3 The teacher has high expectations of the children in terms of behaviour and in the quality of 

work produced. 

 

2.4 The teacher treats each child fairly and enforces the classroom code of conduct consistently.  

 

2.5 The teacher treats all children in his/her class with respect and understanding. 

 

2.6 The class teacher uses opportunities such as PSHE and circle time to further educate the 

children about behaviour.  

 

2.7 If a child misbehaves in class, point 4 of this policy is applied. 

 

2.8 The class teacher liaises with The Inclusion Manager or SENCO in the Early Years, parents 

and external agencies, as necessary, to support and guide the progress of each child. 

 



2.9 The class teacher reports to parents about the progress of each child in the class.  The class 

teacher may also contact a parent if there are concerns about the behaviour or welfare of a child. 

 

2.10 It is the responsibility of the class teacher to ensure that the behaviour policy is implemented 

whether on or off school grounds.  

 

2.11 Teaching Assistants work in line with school policy and with Teachers, to promote good 

behaviour.  

 

2.12 All school staff recognise that the policy has to be consistently applied to ensure maximum 

effect. 

 

3.  The Role of the Headteacher 

3.1 It is the responsibility of the Head Teacher, under the School Standards and Framework Act 

1998, to implement the school behaviour policy consistently throughout the school and to report 

to governors on the effectiveness of the policy.  It is also the responsibility of the Head Teacher 

to ensure the health, safety, welfare and well-being of all children in the school. 

 

3.2 The Head Teacher supports the staff by implementing the policy, setting the standards of 

behaviour, and by supporting staff in the implementation of the policy. 

 

3.3 The Head Teacher keeps records of all reported serious incidents of misbehaviour. These are 

monitored by the Headteacher to ensure patterns of behaviour are identified and acted upon. 

 

3.4 The Head Teacher may apply fixed-term suspensions (Education Act 2011).  Fixed-term 

suspensions must be reported to the School Board.  For repeated or very serious acts of anti-

social behaviour, the Head Teacher refers the case to the Discipline Committee.  (BUC 

Education Handbook Section 5B and C.) 

 

4.  The Role of Parents 

4.1 Parents play a big part in ensuring that their children are responsible for their own behaviour in 

school. We ask that parents sign the home-school agreement to indicate that they will respect 

and support the school’s behaviour policy and the authority of the school staff. Building school 

life into a natural routine  ensuring that your child is at school on time, appropriately dressed, 

rested, and equipped  will encourage your child to adhere to school rules and procedures. 

4.2 We ask parents to work with the school in support of their child’s learning, which includes 

informing the school of any special education needs or personal factors that may result in their 

child displaying unexpected behaviour. We ask that parents be prepared to attend meetings at 

the school with staff or the headteacher to discuss their child’s behaviour and to adhere to any 

parenting contracts put in place. 

4.3 In the case of exclusions, we strongly recommend that parents provide appropriate supervision 

for their child during the time that they are excluded from school. 

4.4 The school will apply sanctions as outlined in point three of this policy.  Parents are expected 

to support the actions of the school.  If parents are concerned about the way their child has been 

treated, the first point of contact is the class teacher.  If concerns remain, they should contact 

the head teacher and finally, the school governors.  If these discussions cannot resolve the 

problem, a formal grievance or appeal process can be implemented.  (See the Complaints 

Policy.)  

5. The Role of Governors 

5.1 The governing body has the responsibility of setting the general guidelines on standards of 

discipline and behaviour, and reviewing their effectiveness.  The governors support the head 

teacher in implementing the policy. 

 

5.2 The head teacher has the day-today authority to implement the school behaviour and discipline 

policy, but governors may give advice to the head teacher about particular disciplinary issues.  

 

  



 

6. The Responsibility of Pupils 

6.1 The school expects all of its pupils to show respect to one another, to school staff, and anyone 

else that they may meet. Incidents of bullying, belittling, or bringing intentional harm to other 

pupils or staff will not be tolerated.  

6.2 Pupils are ambassadors to our school even when off school premises, and we expect them to 

act accordingly.  

6.3 They are expected to obey school rules, listen, follow instructions by staff, and accept and learn 

from any sanctions that they receive. This extends to any arrangements put in place to support 

their behaviour, such as Pastoral Support Plans.  

6.4  School work and homework should be well presented, completed to a high standard, and 

handed in on time. Failure to hand in work on time will lead to disciplinary sanctions.  

6.5  If pupils are struggling to meet the requirements of their workload for any reason, they should 

discuss this with their parents as well as the classteacher who will work with them to draw up 

a support plan.  

6.6  The school asks that pupils carefully read and then sign a home-school agreement to show that 

they have understood what is expected of them and acknowledge the responsibility that they 

have for their own behaviour. The home-school agreement is re-visited at the start of and 

during the academic year, as necessary.   

6.7 School rules that apply at all times to all pupils of the school community: 

 We uphold and take pride in the School Values.  

 We are punctual. 

 We always dress according to the School code and take pride in our appearance. 

 We do not bully each other – we all have a right to be respected. 

 We do not use bad language at any time  

 We respect the ideas of others. We listen and do not interrupt them. If we have something 

to say, we put our hand up and wait to be asked. 

 We take care of all our property and respect the school’s and other people’s property 

 We listen carefully to instructions given to us by our teachers. Deliberate disobedience will 

not be tolerated. 

 We stand up promptly and greet formal visitors who enter the classroom and hold the doors 

for anyone who is following us.  

 We show excellence in all that we do. 

6.8 Safety:  

 We are considerate of our peers and the school community. We do not run through the 

school, do not shout out during lessons, or shout to one another in the school, or when in 

public places.  

 We keep our hands and feet to ourselves (not kick, hit, punch, pull or push anybody). 

 At morning break and at lunchtime, we must be in the playground unless we have 

permission from a member of staff  to remain in school. 

 When there is wet weather, we behave sensibly in the classroom and report any problems 

to the member of staff on duty. 

 We follow the School’s E-safety guidance. 

 

7. Rewards 

We praise and reward children for good behaviour in a variety of ways: 

 

7.1 Children are congratulated and praised verbally in class and during assemblies. 

 

7.2 Children in Reception and KS1 receive stickers and special stamps for their books.  

 

7.3 Children have the opportunity to receive a golden ticket for displaying the school values 

throughout the day. A golden ticket entitles a child to receive Golden Time on a Friday from 

11:45am – 12:15pm with a member of staff. 



 

7.4 Teachers award well done tokens, gold stickers and certificates for good work and good 

behaviour and to acknowledge effort as well as acts of kindness in school.  Teachers utilise 

additional incentives such as star of the day and star of the week, helper of the day, stamps 

and stickers to reward good behaviour. 

 

7.5 Children who are identified as the star of the week are invitied to dine at the top table during 

lunch service on a Monday. 

   

7.6 Each week teachers will provide the Headteacher with the name of the child who has collected 

the most well done tokens during the week. The child with the most well down tokens will be 

invited to afternoon tea with the Headteacher on Thursday afternoons at 3pm in the Library. 

 

7.7 Staff will send notes home or phone parents/carers to celebrate positive behaviour and 

achievements. 

 

7.8 All classes have an opportunity to contribute to assemblies where they are able to show 

examples of their best work. 

 

7.9 Children are sent to the Head or Deputy Head Teacher if they have produced great work, 

where they receive a Head Teacher’s sticker award.  Teachers ensure that the children are 

clear about what they have done well. 

 

7.10 Whole-class achievement can be rewarded through class points (the class with the most points 

receives the class cup in assembly) or cubes (when the jar is full, the class receives a treat, as 

decided by the class teacher.) 

 

7.11 Certificates are awarded throughout the year in the Infant and Junior assembly. At the end of 

the year, the school holds a special celebration assembly in which pupils are awarded medals, 

cups and shields for their achievements. 

 

7.12 Children who show themselves to be trustworthy and reliable are given responsibilities such 

as monitor roles. 

 

7.13 In assembly, the Senior Playground Supervisor shares feedback on playground behaviour.  

She cites specific examples of good behaviour and awards class points accordingly.  This is 

also an opportunity to remind the children of certain rules and why they are important.  The 

winning class receives a treat at the end of term.   

 

7.14 The school recognises awards achieved by the children outside of school. The children are 

encouraged to bring these in so that they can be congratulated in assembly.   

 

8. Sanctions 

The school employs a number of sanctions to enforce the school rules and ensure a safe and happy 

learning environment. 

 

8.1 We expect the children to be focused and on task during lessons. If they are distracted, they 

will be moved to a different seat. 

 

8.2 We expect children to try their best in all activities.  If they do not do so, they may be asked to 

re-do the task.  

  

8.3 If a child misbehaves, an immediate verbal response is given with an explanation as to why the 

behaviour is wrong.  If the behaviour occurs again, a child is given a time out in class.  Beyond 

that, the child is withdrawn from the group, then from the class (to the time out class) and finally 

s/he is sent to the Head Teacher. (These procedures are displayed in all the classes.) In the Early 

Years, the children are given a verbal response and the Good Friend Chart is used alongside the 

golden rules to help talk through the problems. In the Early Years a child is not removed but 

managed in accordance with STEPS guidance and the EYFS statutory requirements, incident 



forms will be filled out and careplans will be put in place with parents, to best support the 

child’s needs.  

 

8.4 Where children are withdrawn from the class, an incident form is completed and given to the 

Head Teacher.  Parents are informed at the earliest opportunity, preferably on the same day. 

 

8.5 School, staff and parents work together to promote wanted behaviour. 

 

8.6 The class teacher discusses the school rules with each class. In addition to the school rules, each 

class also has its own classroom code, which is agreed by the children and displayed on the 

wall of the classroom. In this way, every child in the school knows the standard of behaviour 

that we expect in our school. If there are incidents of anti-social behaviour, the class teacher 

discusses these with the whole class during circle time. 

 

9. Unacceptable Behaviour 

9.1 If a child engages in the following unacceptable behaviour: lack of respect, violence, 

threatening behaviour including bullying, deliberate disobedience, discrimination or 

deliberate vandalism of school property, s/he will be taken to the Head Teacher with an 

Incident Form. 

9.2 All stakeholders should be aware that all types of discriminatory behaviour will under no 

circumstances be tolerated and should this occur this will lead to the pupil being put on 

Headteacher’s Report immediately. 

 

9.3 After being taken to the Head Teacher the pupil completes a reflection sheet. The Head Teacher 

verifies the events and then puts into action the ‘Procedure for Dealing with Unacceptable 

Behaviour. 

 

9.4 The ABA (Anti-Bullying Alliance) defines bullying as ‘the repetitive, intentional hurting of 

one person or group by another person or group, where the relationship involves an imbalance 

of power’.  Bullying can be physical, verbal, emotional or via mobile phones and the internet 

(cyber bullying).  Bullying can include:  name-calling, taunting and mocking, making 

offensive comments, kicking, hitting and pushing, taking belongings, inappropriate text 

messaging and e-mailing, sending offensive or degrading messages by phone or via the 

internet, producing offensive graffiti, excluding people from groups, spreading hurtful and 

untruthful rumours and gossiping. 

 

9.5 The school does not tolerate bullying of any kind and acts immediately to stop any such 

behaviour. If we discover that an act of bullying or intimidation has taken place, we act 

immediately to stop any further occurrences of such behaviour.The school does everything in 

its power to ensure that all children attend the school free from fear.  This also includes cyber 

bullying in and out of school. 

   

9.6 Parents are informed of the situation, by the Head Teacher or Deputy in a meeting. Parents are 

given a copy of the Procedures for Dealing with Unacceptable Behaviour to say they have 

been notified of the behaviour and are aware of the next steps.  School staff and parents work 

together to promote wanted behaviour. In the Early Years, staff will bring to the attention of 

the Early Years Leader, any behaviour which is unacceptable.  The Leader will meet with the 

parents in an attempt to address and resolve the behaviour alongside guidance from STEPS. 

If there is no improvement, the Head Teacher will be informed. 

 

9.7 If the child’s behaviour shows no sign of improvement, the parents will be sent a written 

warning (see F38/F40 BUC Handbook) stating that if the child’s behaviour does not improve 

within a set period, action will be taken including a referral to the Discipline Committee. The 

Governing Body is then notified. The child is put on Head Teacher’s Report and behavioural 

intervention strategies are put into place, with parental involvement. 

 

9.8 If the unacceptable behaviour persists, a second written warning (see F38/F40 BUC Handbook) 

is issued.  Strategies are reviewed and a further review date is set.  If at this second review the 

behaviour is still deemed to be unsatisfactory, the matter will be referred to the Discipline 



Committee.  The conclusion of the Discipline Committee will determine the next course of 

action, which may include temporary or permanent inclusion. 

 

9.9 Within the Early Years the ABC model is used where we need to examine or change the pattern 

of behaviour to work in accordance with the EYFS to enable personal, social and emotional 

development and put support in place where a child requires it and the impact that it could 

cause to their learning.  

 

10. Disciminatory Behaviour  

10.1 Any racist, sexist or discriminatory behaviour is regarded as unacceptable and is logged 

separately and reported termly to the Governing Body. 

10.2 The school specifically teaches the importance of valuing and respecting each other – showing 

tolerance.  

10.3 Children are taught that all forms of discrimination are wrong. 

 

11. Regulating pupil’s offsite conduct 

11.1 Pupils who are caught or known to have been misbehaving on the way to or from school, near 

the school premises or where it would be considered reasonable to impose sanctions for 

behaviour outside school e.g. cyberbullying, will be disciplined by the school. This also 

applies to pupils who break school conduct during work experience, school trips, or extended 

school activities such as sports events, or any event where poor behaviour might jeopardise 

the chances of future pupils participating.  

11.2 Any off-site misbehaviour could result in sanctions. The school will take into consideration: 

 the severity of the misbehaviour; 

 the effect such an action may have on the other pupils; 

 the extent to which the behaviour has repercussions for the orderly running of the 

school/or might impose a threat to another pupil or member of staff; 

 whether the misbehaviour was on the way to or from the school or the pupil was taking 

part in any school-organised or school-related activity; and 

 if it was at a time when the pupil is in some other way identifiable as a pupil of the school 

or might be expected to act as an ambassador for the school; 

 the extent to which the reputation of the school has been affected. 

 

12. Physical Restraint 

12.1 All members of staff are aware of the regulations regarding the use of force by teachers 

(Physical Restraint Policy). Teachers in our school do not hit, push or slap children. Staff only 

intervene physically to prevent pupils from hurting themselves or others, from damaging 

property or from causing disorder (DFES Use of Reasonable Force July 2013).  The actions 

taken are in line with the government guidelines on the restraint of children. A record must 

be kept of any physical intervention used. These are best recorded as part of the incident, on 

the Incident Sheet. 

 

13. Children with persistently challenging behaviour 

13.1 Some children with more specific behaviour needs may have a Pastoral Support Plan (PSP) 

in place with individual targets and strategies. These may include: 

 Home/school liaison book 

 Daily sticker chart 

 Specific mentoring sessions 

 

13.2 At Stanborough Primary School, a PSP is devised to support individual children to improve 

their social, emotional and behavioural skills. The PSP identifies precise and specific targets for the 

child to work towards and includes the child’s thoughts and parents’ views discussed at consultation 

meetings. 

 

  



 

14. Fixed-term and Permanent Exclusions 

14.1 Only the head teacher (or acting head teacher) has the power to exclude a pupil from school.  

The headteacher may exclude a pupil for one or more fixed periods, for up to 5 days in any 

one school year. A given fixed-term exclusion may not exceed 5 days without the approval 

of the school board. 

 

14.2 If the head teacher excludes a pupil, s/he informs the parents immediately, giving reasons for 

the exclusion. At the same time, the head teacher makes it clear to the parents that they can, 

if they wish, appeal against the decision to the governing body.  The school informs the 

parents how to make any such appeal.  (Complaints Policy) 

 

14.3 The Headteacher informs the governing body about any fixed-term exclusions. Permanent 

Exclusions means the child is expelled.  The Headteacher will inform the Local Authority of 

any permanent exclusions as the Local Authority should arrange full-time education for the 

excluded pupil from the sixth school day. 

 

14.4 The governing body has a discipline committee which is made up of between three and five 

members.  This committee considers any exclusion appeals on behalf of the governors. 

 

14.5 When an appeal panel meets to consider an exclusion, they consider the circumstances in 

which the pupil was excluded, consider any representation by parents and the school and 

consider whether the pupil should be reinstated. 

 

14.6 If the governors’ appeals panel decides that a pupil should be reinstated, the head teacher must 

comply with this ruling. 

 

15. Monitoring 

15.1 The head teacher monitors the effectiveness of this policy on a regular basis.  He/She also 

reports to the governing body on the effectiveness of the policy and, if necessary, makes 

recommendations for further improvements. 

 

15.2 The teacher or teaching assistant who witnesses an incident or has an incident reported to him 

or her, whether in the school or playground, is responsible for writing out an Incident Sheet.  

The Sheet is processed via the deputy, to the head teacher, where it is actioned and filed in 

the office. 

 

15.3 The head teacher keeps a record of any pupil who is suspended for a fixed-term, or who is 

permanently excluded. 

 

15.4 It is the responsibility of the governing body to monitor the rate of suspensions and exclusions, 

and to ensure that the school policy is administered fairly and consistently. 

 

16. Review 

This policy is reviewed annually.  The policy may be reviewed earlier if necessary. 

 

APPENDIX 1) School Rules 2) Pupil Reflection Sheet 3) Procedure for Dealing with Unacceptable 

Behaviour 4) Written Warning 5) Head Teacher’s Report 6) Second Written Warning 7) Home-

School Agreement 

 

 

Ratified by the Governing Body October 2021 
 

Next Review September 2022 

 

 

 

 

 


