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Stanborough Primary School and Nursery 

FIRST AID POLICY 

1. INTRODUCTION

Stanborough Primary School and Nursery has a duty of care under The Health and Safety (First Aid) Regulations 

1981 to promote the health, safety and welfare of all pupils, school personnel and school visitors by providing 

adequate first aid equipment and school personnel qualified in first aid. 

We will ensure that first aid provision is up to date and available at all times in school and for all off-site educational 

visits and sporting events. Pupils and school personnel with specific health needs and disabilities will be given 

specific consideration. 

This policy clearly identifies and outlines the roles and responsibilities of all those involved in the procedures and 

arrangements that is connected with this policy. 

We believe this policy relates to the following legislation: 

• Occupiers’ Liability Acts 1957 and 1984

• Health and Safety at Work, etc Act 1974

• Workplace (Health Safety and Welfare) Regulations 1992

• Education (School Premises) Regulations 1999

• Management of Health and Safety at Work Regulations 1999

• Education Act 2011
• Health and Safety (Miscellaneous Amendments) Regulations 2002

• School Premises (England) Regulations 2012

• Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013

2. AIMS

• To provide adequate first aid provision and medical care for pupils, visitors and school staff.

• To have in place qualified first aid personnel who are aware of hygiene and infection control procedures.

• To have in place adequate first aid equipment.

• To have in place excellent lines of communication with the emergency services and other external agencies.

3. RESPONSIBILITIES

3.1 The Governing Body has: 

• delegated powers and responsibilities to the Headteacher to ensure the school complies with The Health and 
Safety (First Aid) Regulations 1981 and the Reporting of Injuries, Diseases and Dangerous Occurrences 
Regulations 2013 (RIDDOR);

• delegated powers and responsibilities to the Headteacher to ensure all school personnel and visitors to the

school are aware of and comply with this policy; 

• responsibility for ensuring funding is in place to support this policy;

• responsibility for the effective implementation, monitoring and evaluation of this policy.

3.2 The Headteacher will: 

• ensure the school complies with The Health and Safety (First Aid) Regulations 1981 and the Reporting of 
Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR);

• ensure that all school staff are trained in first aid arrangements and hold a certificate of competence that is

valid for three years;

• ensure all school staff are aware of and comply with this policy;

• monitor and evaluate the effectiveness of this policy.
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3.3 The nominated person will: 

• organise and maintain the medical room;

• ensure that there are adequate stocks of first aid equipment;

• ensure all accidents and injuries are recorded and reported;

• ensure the appropriate medical resources (asthma inhalers, insulin, epipens) are available for those pupils

with specific health needs at all times;

• ensure school personnel are aware of the specific health needs and disabilities

• ensure first aid kits are taken on educational visits or off-site sporting activities;

• ensure school personnel follow basic hygiene procedures and have access to disposable gloves and hand

washing facilities;

• inform parents of any accident especially head injuries and of any first aid administered;

• ensure first aid notices are displayed in the appropriate places.

The nominated Person is: Laura Warwick 

3.4 All staff must: 

• be aware of first aid arrangements;

• report any concerns they have on the medical welfare of any pupil;

• undertake training in first aid;

• must follow ‘Universal Precautions’ to reduce the risk of transmitting blood borne infections such as

hepatitis and HIV. This approach assumes that all blood products and bodily fluids are potentially infectious

thus the following procedures should always be applied:

o Always cover any open wounds on your own hands with a waterproof adhesive dressing;

o Disposable gloves (unpowdered latex, nitrile or vinyl) and aprons to be worn when dealing with

bleeding / cleaning up bodily fluids;

• dispose of contaminated waste appropriately. Small quantities of contaminated waste (soiled or used first aid

dressings) can be safely disposed of via the usual refuse collection arrangements. Waste to be double bagged

in plastic and sealed by knotting;

• report and record all accidents and first aid treatment administered.

4. HEAD INJURIES

• Injuries to the head need to be treated with particular care.  High energy head injuries or those with any

evidence of following symptoms may indicate serious injury and immediate medical advice should be

sought:

o unconsciousness, or lack of full consciousness (i.e. difficulty keeping eyes open);

o confusion;

o irritability or altered behaviour (’easily distracted’, ‘not themselves’ ‘no concentration’, ‘no interest

in things around them’)

o any problems with memory;

o persistent headache;

o blurred or double vision;

o vomiting;

o clear fluid coming from ears or nose;

o loss of balance;

o reading or writing problems;

o loss of power or sensation in any part of body, such as weakness or loss of feeling in an arm or leg;

o general weakness;

o seizure or fit.

• Where pupils receive a head injury their parents/carers should be informed immediately by telephone if

symptoms described above occur. For minor bumps parents may be informed via letter or a bumped head

note.
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5. RECORDING ACCIDENTS AND INJURIES

• All accidents and injuries will be:

o recorded in the Accident Book with all details given;

o reported to parents in person, by letter or phone.

• All accidents involving the loss of life, major injury or preventing the injured person undertaking their

normal work for more than three days must be reported to the Health and Safety Executive (HSE).

6. FIRST AID KIT CONTENT

As a guide the suggested content lists for first aid kits are as follows: 

6.1 First aid kit 

• Leaflet giving advice on first aid;

• Twenty individually wrapped sterile plasters (assorted sizes) appropriate to the work environment

(which must be detectable for the catering industry);

• Two sterile eye pads;

• Two individually wrapped triangular bandages;

• Six safety pins;

• Six medium sized individually wrapped sterile unmedicated wound dressings (12x12cm);

• Two large sterile individually wrapped unmedicated wound dressings (18x18cm);

• At least 3 pairs of disposable gloves.

6.2 Travel first aid kit 

• Leaflet giving advice on first aid;

• Six individually wrapped sterile plasters (assorted sizes);

• Two individually wrapped triangular bandages;

• Two safety pins;

• Individually wrapped moist cleaning wipes;

• One large sterile unmedicated wound dressing (18x18cm); and

• Two pairs of disposable gloves.

7. LINKED POLICIES

• Health & Safety

• Administration of Medicines

• Child Protection

November 2021 – Review November 2023 
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STANBOROUGH PRIMARY AND

NURSERY SCHOOL

Addendum to First Aid policy
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Addendum 1 - COVID-19 school arrangements for 

First Aid Policy and Procedures

This addendum notes variances to the Stanborough Primary and Nursery School First Aid Policy for when 

social distancing is recommended.   

The general principal of our current First Aid policy will remain unchanged: 

We will ensure that appropriate first aid arrangements are in place for our children, staff and any visitors to 

our school premises. This includes providing sufficiently trained employees for our needs and maintaining an 

adequate supply of first aid equipment. All injuries major or minor will be logged in the First Aid book. 

 It is essential that all staff adopt a common-sense approach towards first aid and ensure we maintain good 

hygiene procedures. All bubbles (groups of pupils together) will have basic first aid equipment available for 

use within the classroom including PPE, a suitable first aid kit and running water.  

Care should be taken to minimise patient contact wherever possible and patients that show any potential 

symptoms of COVID-19 should be isolated in the medical room immediately while parents are notified and 

asked to collect them. This room should be ventilated if possible. The staff member who remains with the 

pupil should use PPE equipment during this time.  

All staff can administer basic first aid within a bubble.  

Injuries in the playground will be managed by the members of staff on duty. 

Prior to administering first aid  

• Wash / sanitize hands

• Follow ‘bare below the elbow’ policy, so as to not have fibres in close proximity to a patient

• Ensure area is ventilated.

Administering first aid 

• Encourage the patient to do as much as possible – wipe wounds, put plasters on, hold

compresses etc.
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PPE 

• When treating any patient during the current situation gloves MUST be worn for ALL first aid

incidents. This is to protect yourselves as well as your patient.

• Wherever possible disposable aprons should also be worn to act as another level of protection.

• Face masks and eye shields are not part of the current first aid kit requirement. But if the site

already has a stock of them available, they are free to use them as they see fit on a

precautionary basis. Though this will be reviewed on a regular basis in line with government

advice and in keeping with the school’s risk assessment.

• If there is a potential that the patient will vomit or spit, then a face mask and glasses MUST be

worn.

After any incident 

• Gloves, aprons, and masks must be taken off with great care and disposed of as clinical waste,

so must not be placed in a standard bin. Waste in these bins must be double wrapped on

disposal.

• Glasses must be wiped clean using the sanitized wipes.

• Wash and sanitize hands immediately after administering first aid / removal of PPE

• Complete first aid book (each bubble / group to have own). Wash and sanitize hands after

completing the recording of the incident.

• ALL first aid incidents must be recorded.

Symptoms of coronavirus 

If a child becomes unwell with coronavirus symptoms they should be isolated in the first aid room if available, 

or another suitable location as per the coVid-19 guidance on Sharepoint/School Drive. If you cannot maintain 

a social distance of 2M then PPE must be worn – PPE will be available in all suitable locations.   

When parents collect their child, they need to be told to ring 111 to arrange a test for their child. Parents 

MUST inform the school immediately when they receive the test result. If the test is positive, the whole 

bubble, including the adults within the bubble must isolate for 7 days. If they develop symptoms during that 

time, they must go for a test to confirm infection.   

Seeking advice and support from another (senior) first aider 

If you feel that you need support with an incident, then send a message with a child to the school office. 

A member of senior leadership will assess the situation and make a suitable decision.  If a first aider from 

another ‘bubble’ is needed, then they should don a full set of PPE (gloves, apron, mask and face shield / 

glasses) before entering the patients bubble.   

Other information 

CPR 

The European Resuscitation Council has issued some updated guidance with relation to CPR in the current 

climate.  
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When assessing for normal breathing, first aiders should not put their face close to the casualty’s mouth as 

previously instructed. - Instead first aiders should look at alternatives such as resting their hand on the 

casualty’s chest to feel for the rise and fall of normal breathing.  

When performing CPR, trained staff should not administer rescue breaths, and should commence hands only 

CPR. If a staff member were to perform rescue breaths it must be done via the use of a barrier device, such as 

a pocket mask. – Resuscitation face shields are not considered adequate protection in this instance.  

When performing CPR using the compression only method, staff should follow the same procedures taught on 

their first aid courses. (100-120 compressions per minute at an appropriate depth for the size and age of the 

casualty.) Once commenced CPR compressions should only be stopped to hand over to the ambulance crew or 

another first aider, or if the voice prompts from a defibrillator instruct you to stop.  

How to put on, use, take off and dispose of a mask? 

1. Before touching the mask, clean hands with an alcohol-based hand rub or soap and water

2. Take the mask and inspect it for tears or holes.

3. Orient which side is the top side (where the metal strip is).

4. Ensure the proper side of the mask faces outwards (the coloured side).

5. Place the mask to your face. Pinch the metal strip or stiff edge of the mask so it moulds to the shape

of your nose.

6. Pull down the mask’s bottom so it covers your mouth and your chin.

7. After use, take off the mask; remove the elastic loops from behind the ears while keeping the mask

away from your face and clothes, to avoid touching potentially contaminated surfaces of the mask.

8. Discard the mask in a closed clinical waste bin immediately after use.

9. Perform hand hygiene after touching or discarding the mask – Use alcohol-based hand rub or, if

visibly soiled, wash your hands with soap and water.

Other information 

• In an emergency, call 999 if they are seriously ill or injured or their life is at risk.

• All staff access and read the Covid-19 information and Covid-19 risk assessment on

Sharepoint/School Drive.




